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TREAIRE R MR HEGETTER - DR E SRS RS0 LR P e HIAERRTE -
The main function is to introduce the nomination or registration procedures, and submit enquiry
about Online Nomination Platform to HKAGE.
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HKAGE Online Nemination Platform

E32E - School Nomination

E12% School Nomination
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77 Overview

HiH HE A FSHPFREMN (24EMSEEHA) » FEESE TE For user manual (Students’ Legal Guardians) of the ONP, please download by
clicking the hyperlink:

HER LR FEMAFERFER (2654248 A) - HELESETE  For user manual (Nominating Officer) of the ONP, please download by clicking
the hyperlink:

HifH HE-AFSHPEREM (SHmE A  FHIEES TE For user manual (School Coordinator) of the ONP, please download by clicking
the hyperlink:

HENote

SRR R R L EE S LRI ATRT TR A LA pAE R - EE AT eI E k8 AT AT W R A T R IR B #E B A
BERR Y ICHT S «

To ensure timely completion of your online application, you are advised to submit the application and upload the required documents as early as possible. This is to avoid
intemnet overload when a large volume of applications might need to be dealt with by the HKAGE enline system near the application deadline.

® L bAgRUREIEEAVELL H BT - IROETE H RIS AR -
Deadline of each phase is showed on the top right corner, you must finish the process
before the deadline.

® IHAEE - SEIE TSR AHRIERL > A& %) Submit] - fRIRFTEEE 3940 0101 =X,
B[ sss@hkage.org.hk EAFLIHH4E -
For enquiries, please input the details in the enquiry box and then click “2%H, Submit”. You
may also contact us at 3940 0101 or email sss@hkage.org.hk .
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Please select the relevant “School Nomination” in the pull-down menu at the top right corner of
the Home page.

EEERYESHELRETFE e

. X R 2 AGE Ed Logout
HKAGE Online Nomination Platform
72 E School Nomination
33 475 +85 o .
ER R School Nomination
B2z -BHEEED 0SS ME TALR005

7ﬁ:ﬂ1iﬂﬂl on Deadline: 20XX-XX-XX 5:00 p.m.

E | cEsEs mawn

ome User Accounts Nemination Form

I

SAAEREHTY S UHR A AIRSE - FRIERER /D — IR A - B4 N ] [E)i i R 22
RN -

Please add / change account for Nominating Officer here. There must be at least one
Nominating Officer for each school. School Coordinator may also act as Nominating Officer at
the same time.

Hriie s NiRsE

Add account for Nominating Officer

@ oL [L17ER 24 A Create Nominating Officer] -
Click “B% 172451244 A\ Create Nominating Officer”.
@ i AU ANER - &R (¥ Create] -
Input Nominating Officer information and click “##% Create”.
O LRI FEREES NEE AL E S AT - RIS AR EE MR GEE -
The system will use the email address of the Nominating Officer as login name, and thus the
email address of Nominating Officer must be unique.
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£ EREER RBERE

Home User Accounts Nomination Form

{FEHZEIES User Accounts

RREEARRER
MNominating Officer's account information is shown below:

22\, Create Nominating Officer

BRIEEAES BEAEE BaEE 18- 78
Nominating Officer's Name User name Initial Password Status Action

##E AEH Information of Nominating Officer

EE
1. BERRREBLSEERET (PEET ) BENEE -
2. FEER () WEISFRRE -

Notes:
1. Only forms completed in Hong Kong's official languages (i.e., Chinese or English) will be processed.
2. Fields with an asterisk (*) must be filled in.

STEMr FA Mrs /R Miss =zt Ms B Dr

* 3 EH (FEEE) Full name in Chinese (Surname first)
* H3EEEC Surname in English

* B304 Given names in English

= The system will use the emall address of the Nominating Officer as login name, and thus the email address of Nominating Officer must be unigue
« Once the Nominating Officer's account is created, that Email Address cannot be edited. Please check the validity of email address carefully before entry
« If error is found after entry, please inactive that account and create a new one
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Step 3: Change account information for Nominating Officer

@ Ttk x FHEEHEH AR TEE ) AREER TER L AR v W TEH L RS
AIEfER " RE -
Click * change the status of Nominating Officer from ‘active’ to ‘inactive’; if click v once
again, the status will resume to ‘active’.

@ Tifr o WENCEARERGEGAER -
Click # to edit the inputted information of Nominating Officer.

@ NERGRE N ERHE B2 A M N S e L — (2R ARTIR = -
If the school coordinator will also act as nominating officer, he/she has to create a new
nominating officer account by his/her information.

=4z

i RS
ounts Nomination Form

EFA&MEE User Accounts

LFREmESABSER

MNominating Officer's account information is shown below

EUZEAESE A Create Nominating Officer

BEREAAEE BARHE EIEEE ARAE 18
Nominating Officer's Name User name Initial Password Status Action

1 HEem tang@email.com OWNJY]M1 EIE e x®
Tang Lo Sze ctive

2 =] chan@email.com NzQ2NDI1 Bl ’ »
Chan Lo Sze Active
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2. SECEERRAN
BRI
3. AL HECITER

Proceeding to the part “List of nominated students”
Before students’ submission of nomination forms:

1. Verify students’ basic information

2. Assign nominating officer
After students’ submission of nomination forms:

3. Check students’ newly submitted information

REEHR R R R Q> AR (R 2E 4 Ek ]

To verify student nominee’s basic information, click Q and then select “View Student

Nominee Information”

E3-) RBERE
Home User Accounts Nomination Form
ERE2ERE #E 2
School Coordinator's Declaration

List of nominated students \Ior'nmllcn Form :hGDI Coordinator)

S v

B

BRRR% ERE8YE 1. BEFERERERN 2. BEEAOESNES I 2EEREEREHE RS
Nomination & Verify student A & v BEEH Status
1D Student information Assign Nominating Check information by

Nominee before nomination Officer clicking + after student

before nomination completed Nomination
Form

18109991 F—fg FiZE Not Verify F4E Not Assign F18E Not Check

Li Yat Lung

Initial Password ccﬂp\nle

test1234
complete

complete

A

Verify student information and —
assign Nominating Officer before nomination + Q22 search [l
r more students by clicking student row separately in the table b

BEEEEEEER tudent Nominee's Information

Nominating Officer - not

‘School Coordinator - not
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ERAERATRIE - (R ER > el 224 - 2% [ IR ES

BRI AL > URERAEEH] -

If the students’ basic information is verified, you can confirm the information by
selecting appropriate student nominee and then select “Verify student information and assign
Nominating Officer before nomination” > “Verify student information”.

E3-1 EEERS 2=t 2
Home User Accounts Nomination Form
EREEESE REx= =) = 8
List of nominated students \Jor"\mtlcn Fcrm :choo\ Coordinator) School Coordinator's Declaration
ERESAEESEERRSESHRESA v
Werify student information and P
assign Nominating Officer before nomination + Q== search RS
@ EEZEER
o EZ5 , s | Verify studentinformation  eszcsm z
You may select all the nt' button H\s u selec tcne or more students by clicking student row separately in the table below.
& SEFHRSA :
Assign Nominating Officer
RERR ERa8EE 1. REAEEREEN 2 BEANERRRES I BIERARSRHE ks e s
Nomination £ Verify student A v BEER Status Command
[=] Student information Assign Nominating Check information by
Nominee before nomination Officer clicking + after student
before nomination completed Nomination
Form
18109991 =—[2 FEE Not Verify F4E Not Assign FIEE Not Check a. | @
Li Yat Lung
Student Nominee - not
complete
Nominating Officer - not
complete
School Coordinator - not
complete
18109992 bl FiZE Not Verify FSE Not Assign FHBE Not Check Q @
Chan Man Saan

® (RAEHE —IHBERRATR L SAERAE T oy IR B A S A R B 5 (]

B2 o WREHERA Y IG RO C - (ARBATHIERE -

You may select all students in bulk by clicking . Also, you may select one or

more students by clicking student row separately in the table. The student rows will turn to
light blue colour, which represents those students are chosen.

BANE RS E R R A > s Q 1 B A R R4 - S — ~ THEE4:

By TR IRRERE] -
If the school decides NOT to nominate a student, please click the ® button to withdraw the
nomination. If click ¥ once again, the withdrawn status of that student will be resumed.
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HI o Rt [IRAFIZESEAEER IR E AL > [DEcERHREA AL -

After confirmation of student nominee information, a nominating officer must be
assigned to each student nominee. Please select the row of the student nominee and then click
“Verify student information and assign Nominating Officer before nomination” > “Assign

nominating officer”.

*H Home {EFAERE User Accounts 1BZ & Nomination Form 2018/19 FRERBHHRE Secondary School Nomination 2...

MigRRLEE BEXIBERIGEA) SR E A 20

List of nominated student - Nomination Form (Schoel Coerdinator) - School Coordinator Declaration

-

SRR PEAR RS RBREEA
Verify student information and
assign Mominating Officer before nomination ~

ERBEE
- FIEkE DRMEL) fhg  Verify studentinformation woyeenness pisg AN S EBE
You may select all the stul  3ECEREHER A I button. Also, you may select one or more students by clicking student row separately in the table below.

Assign Nominating Officer

@ [E TSRS A o # (HEE] DECEZERE - A% - 2GS ER TR
AR - BRI E ARG R E R BE A -
Select the nominating officer in the pull-down menu, and click “OK” button to assign him/her
to the selected student nominee. Then, the system will send emails to the nominating officer
to inform them about login information and nomination procedures.

BEEERRESTA
Please select Nominating Officer

v

=T Tang Lo Sze

| =£ Chan Lo Sze

ETE Cancel W
® (B —ICHEEERTR AL - SHERAR Ty R B A S AR 1 5 2

B4 o WREAVER AT G BRORE T (AREA TSR -
You may select all students in bulk by clicking . Also, you may select one or

more students by clicking student row separately in the table. The student rows will turn to
light blue colour, which represents those students are chosen.
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@ EFELERE BB NWYHEERN - BITE IRRR] MPHRE] » s e aki&iz - R
geeH [R5eRk] ik [Toerk] - HFRASTNRNREFRER L -
The status of student nominee and nominating officer are shown in the “Status” column.
Once they have submitted their forms, the status will change from ‘not complete’ to
‘completed’ and the forms will also be frozen.

® IRV EULIRIART - AERRHEL N BUEFEL R BOR IR - m] Bt o eI E B
ER e
Before the nomination deadline, if student nominee or nominating officer requests to make
amendments, you can click the e button to allow them updating and resubmitting the
forms.

PR AE M EHR A FEIRE - M EHIRE T e d e R e TR, — -
After student nominees submitting the form, 4 button will be shown in the column
“Nominee information checked”.

@ FEHEMMATEE RN & » MR ERR - F AV RZIR AR SR TR
You are required to check if the submitted information are correct. Once checked, please
mark that nomination form as “checked” by the & button.

O® WA FEEE S TSI R BT HAS -

If discrepancies are found, you may click the C button to allow student to make
amendments and re-submit the form.

@ EFTEBRAZAENERI IV RER » BRGEAA T LUEA T @R -

After checking ALL student nominees’ information by clicking &, school coordinator can go
to the next step.

ERER EREEEEE 1L RENEESEE 2 BEANERENE . REEaREREE #E i
Nomination B i3 BA 2 « BEEH Status Command
ID Student Verify student Assign Nominating  Check information by
Nominee information Officer clicking + after
before nomination before nomination student
completed
Nomination Form
18109995 BEF & E&E verified EEe St Not Check BT a. @ | 2.
Cheung Yi Kei Chan Lo Sze Applying by Student
Nominee (SRS

Student Nominee -
completed

Nominating Officer - not
complete

School Coordinator - not
complete

O IHEY RS AT Y WL A S R R R -
If necessary, school coordinator can click 2-

officer to fill and submit the forms for them.

to login as student nominee or nominating
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1. 2iEkt
2. BGE NG

After ALL the student nominees and nominating officers have submitted their

nomination forms, you can proceed to the part “Nomination Form (School Coordinator)”.You will
need to check and complete the following parts:

1. School Information
2. Particulars of School Coordinator

B R E
Verify and fill in school information

ERE BETE
Home User Accounts Nomination Form

E g2 RESRERFSA)
List of nominated students Nomination Form (School Coordinator)

£ 4B

R

ool Coordinator's Declaration

Nomination Form (School Coordinator)

EE:
1 BESREAEENSREATEL (PXHEX ) BENTS -
2. BEER () WERIARRE -

Notes:

1. Only forms completed in Hong Kong's official languages (i.e., Chinese or English) will be processed.
2. Fields with an asterisk (*) must be filled in.

B E 1 School Information
* 2% Name of School

EEEE

ACADEMY FOR GIFTED EDUCATION
* 2l School Address

EL R

1 sha hong estate shatin

* 310 EE School Contact No.

39400111

@ OB (LUKBESRER) REFEBY FIRE FEEE 0 552 3940 0101 s(EHE
sss@hkage.org.hk BE A H#4% - AEHEEIE -
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Some of the information (shown in grey background) cannot be amended through the online
nomination platform. For amendments, please contact us at 3940 0101 or email
sss@hkage.org.hk.

£ T ERERENERL ) By o SEEE IRV EDR -

Please fill in your information in “Particulars of School Coordinators”

BigEE A S# Information of School Coordinators

FEMr A Mrs J\iE Miss T+ Ms HL Dr

* P £E (SEEHK) Full name in Chinese (Surname first)

-
FTARF

* |3 PFEG Surname in English
Lee

* Z30& Given names in English

MT
* J&fi Post

B4 8EE T/ AS SGOSGTISGP v
* Bii#2S8 18 Contact Tel. No

26666666

* EEHIE Email Address

lee@email.com
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Sehk T AT NI ) 1R - 1% TSI ) SRS ARG - AEERAIRIIAT > (R

AU SHR AR -

After completing the "School Coordinator Declaration”, please click "Submit
Nomination" to submit form. You can still make changes in the nomination form before the

nomination deadline.

IR

*E ERERR RBEEE
Home User Accounts Nomination Form

SFLEFE RERREE \) EminS B

Nomination Form (School Coordinator) School Coordinator's Declaration

List of nominated students

Declaration Statement - School Coordinator

3=
1. EERRAEBLIEEEEENT (PRAHEN ) HENFIE -
2. ERER (") WEUAWRIEE -
Notes:
1. Only forms completed in Hong Kong's official languages (i.e., Chinese or English) will be processed.
2. Fields with an asterisk (*) must be filled in.

B HE AER Information of the School Coordinator
ERF LeeMT

BRHES A TS Name of School Coordinator
E{EZEEACADEMY FOR GIFTED EDUCATION

Z17 Name of School

EREASREERE

Fill in Personal Data Collection Consent

ARNY
BE FRIE
Agree  Object

“ERELTaENSE -
* Please tick the appropriate boxes below.

= EEDER  EEERETM)
Direct marketing (Information of forthcoming pregrammes and activities, HKAGE publication)

2« EEEH (BFH

s

you in accordance with the Personal Data (Privacy) Ordinance and subject to the data privacy policy and administrative arrangements of HKAGE

You have the right to request a capy of the your personal data held by HKAGE and to request the carrection of any inaccuracy in the copy of the personal data that is provided to

0

SETEOF

y
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Click "Submit Nomination" to Submit the Nomination Form

¥ EARZARELRERENAE  USARERSPEFMREHNEN REEIHEEE  CEBRRIME -
| fully understand the content of the online nomination forms and declare that the information and documents submitted are accurate with the School Principal's
approval.

U

FRETER R R

Successfully Submitted the Nomination Form

E3-} ERERE EEERE
Home User Accounts Nomination Form
ERSFESE REZB(ERREN) EiHE B
List of nominated students Nomination Form (School Coordinator) School Coordinator's Declaration

HERRESHE - IRNEEFAMEH B2 TERE -
You have submitted the nomination form. If you want to update the information, please click the button below.

EF =5 Amend this form

W B EE R S R A

Receive Email of Nomination Submission Acknowledgement

® EIRAPERELAE IR RERAMEIHIEAR - (RIT ]S AR R CIR R Z e 4#AE - (B A {EE
(e
You can still login to check the nomination form after the Nomination deadline and before
the Result Announcement date, but you cannot make any amendments.
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If you need to reset password, you can request the ONP to send a link to reset it.

A ARKIA @ 2 SEC S Forgot my password”.
Click =z 21 Forgot my password” in the login page.

HKAGE Online Nomination Platform

& A Login

N

fii Fcookies

i A A S4TE > F“Submit”.
Enter username e.g. 182XXXXX and click “Submit”.

TR R R A LIRS
HKAGE Online Nemination Platform

Forgot Password

Ploase entor your Usermame so we can send you an email 1 raset your password

Username

Submit

BRI 2018 [EERE

EHEWE LEZT
HKAGE Online Nomination Platform

A E R G A
Password reset email sent
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AR TAE R SR e S B E] - 1% “Reset your password” HyZ#4E.
Check your inbox for a password reset email and click the link “Reset your password”.

14/6/2018 (EE) 12:54

HN

To xxx@gmail.com

Please click this link to Reset your password.

HKAGE Nomination System

HKAGE Online Nomination Platform - Forgotten Password Verification

Reset password for chantaiman

B ACHTHYEERS > W0 P2 A ML S DUERERY > ZR1&%$#% “"Change’”.
Enter a new password and re-type this password to confirm. Then, click “Change”.

EEEBEEERE LRERYA
HKAGE Online Nomination Platform

Reset Password

New Password

[ ]

Confirm New Password

L ]

HHEVVE Fy 8 B 20 [HFEFRT - EFAEE/NEF

~ REFEE  BFEERRT S - B8 S
FRIBE TV EMS A REZ -

The password must contain 8 to 20 characters,
and with a mix of lowercase letters, uppercase
letters, numbers, and/or special characters.
Passwords containing only letters or only numbers
are not accepted.

FEEREVEPRALREETS

HKAGE Online Nomination Platform

E A Login

iease login before accessing the HKAGE nomination system

Your password has been changed successfully.
BAEE

Username

wig

Password

XD S - SRR
Password has been reset successfully.
Please log in again.

2
-5 —

— End of Manual -
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